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DIVISION of ACADEMIC AFFAIRS 
School of Business and Technology 

Department of Mathematics and Computer Science 
 
EACM   Room # 2093                               Tel: (410) 651‐6420       
Princess Anne, Maryland 21853‐1299                        Fax: (410) 651‐7673 

            
Syllabus: MATH 109 College Algebra M-W-F 

Fall 2018 
 

 

FOUR REQUIRED MATERIALS: 
 (1) Algebra & Trigonometry, 4th Edition, Stewart, Redlin, Watson, Cengage Publishing. This edition for 
MATH 109 College Algebra includes the EnhancedWebAssign® (EWA) Student Access Code available at the 
bookstore or online available at: http://www.cengagebrain.com/course/1‐1UNHXWF. 
 (If you do not wish to purchase the text (not recommended) you may use the e-version of the text that comes 
free with the purchase of the Student Access Code described below.)  
(2) EnhancedWebAssign® (EWA) Student Access Code.  As indicated above, the code can be purchased 
bundled with the textbook or as a stand-alone code at the bookstore as well as online from EWA. You may 
also purchase the code bundled with the textbook or as a stand-alone code directly from the publisher 
available at: http://www.cengagebrain.com/course/1‐1UNHXWF . 
(3) 3-RingBinder with 5-tab dividers and filled with lined notebook paper. Please read the guidelines for 
organizing your notebook on EWA under “Resources.”  
(4) A scientific calculator that is not a graphing calculator.  You will not be allowed to use a graphing 
calculator during tests/quizzes. You will also not be allowed to use cell phones during tests/quizzes. Using 
either of these will constitute cheating on the assignment and will be dealt with in accordance to the 
University Policy on Cheating. 
 

MATERIALS REQUIRED FOR CLASS EACH DAY:  Each student is required to come to class 
prepared for every lecture period.  This means that every student is expected to bring their own paper, 
pens/pencils (multiple is best in case one breaks / runs out of ink), and a calculator.  It is recommended that 
you also bring the book so that you can follow along during the lecture.   
 

COMPUTERS:  We will be using two internet-based sites, EnhancedWebAssign® (EWA) and Blackboard. 
You are encouraged to utilize the computers available in the Math Lab (EACM 1061) to complete 
assignments. 
 

PREREQUISITE:  MATH 101 with grade of “C” or better, or placement by examination (must verify to 
instructor) Students must have a mastery of arithmetic and basic algebraic manipulations to 
succeed in MATH 109. 
 

SCOPE OF MATH 109:  To provide the student with a firm foundation in Algebra for the successful study 
of MATH 110 Trigonometry and MATH 112 Calculus and Analytic Geometry I.  
 

COURSE OUTLINE:  This course quickly reviews various types of linear and quadratic equations. 
Polynomial, radical, rational, exponential, and logarithmic equations and functions and their usefulness in 
modeling, graphing, and summarizing real-world applications are covered in depth. In addition, applications 
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involving systems of linear and non-linear equations are studied. This course is intended to prepare students 
for success in the calculus sequence, but may also serve as a terminal course for non-science majors.  
1. Equations and Inequalities 

Basic Equations, Modeling with Equations, Quadratic Equations, Complex Numbers, Other Types of 
Equations, Inequalities, Absolute Value Equations and Inequalities 

2. Coordinates and Graphs 
The Coordinate Plane, Graphs of Equations in Two Variables, Lines, Models using Variations 

3. Functions 
Graphs of Functions, Getting Information from the Graph of a Function, Average Rate of Change, 
Transformations, Combining Functions, One-to-One Functions and Inverses 

4. Polynomial and Rational Functions 
Quadratic Functions and Models, Polynomial Functions and Graphs, Dividing Polynomials, Real Zeros, 
Complex Zeros and the Fundamental Theorem of Algebra, Rational Functions 

5. Exponential and Logarithmic Functions 
Exponential Functions, the Natural Exponential Function, Logarithmic Functions, Laws of Logarithms, 
Exponential and Logarithmic Equations, Modeling with Logarithmic and Exponential Functions 

6. Systems of Linear Equations 
Systems in Two Variables, Systems in Several Variables, Matrices and Systems of Linear Equations 

 

GENERAL LEARNING OUTCOMES: Students will be able to: 
1. Use problem solving approaches to investigate and understand mathematical content. 
2. Recognize and formulate problems from situations within and outside mathematics. 
3. Formulate mathematical definitions and express generalizations discovered through investigations. 
4. Use mathematical vocabulary, notation, and structure to represent ideas, describe Relationships and 

model situations. 
5. Read written presentations of mathematics with understanding. 
6. Make and test conjectures. 
7. Follow logical arguments. 
8. Represent situations that involve variable quantities with expressions, equations and inequalities. 
9. Operate on expressions and solve equations and inequalities. 
10. Represent and analyze relationships. 
11. Translate among tabular, symbolic and graphical representations of functions. 
12. Use and analyze algorithms. 

 

SPECIFIC LEARNING OUTCOMES: Upon successful completion of Math 109, students should be able to: 
1. Add, subtract, multiply and divide functions. 
2. Form compositions of functions. 
3. Identify and graph linear and nonlinear functions without/with the use of graphing utilities  
4. Solve linear, fractional, and quadratic equations. 
5. Solve linear and fractional nonlinear inequalities. 
6. Simplify exponential, logarithmic and radical expressions. 
7. Solve exponential and logarithmic equations. 
8. Solve systems of equations and inequalities algebraically and graphically. 
9. Solve systems of equations algebraically and by using matrices and determinants. 
 

COURSE REQUIREMENTS: This class meets 3 days per week in lectures (Monday-Wednesday-Friday) in 
your regular classroom. Attendance is taken every day.  There will be eight quizzes taken outside of class 
time (see calendar for details).  There will also be five tests, which will be given on five different days outside 
of class. The five tests will be given on the following Thursdays from 11 AM until 12 PM:  
Thursday, Sept. 20    (Test 1 – Sections P2 – P9) 
Thursday, Oct. 11     (Test 2 – Chapter 1) 
Thursday, Nov. 1       (Test 3 – Chapter 2) 
Thursday, Nov. 15      (Test 4 – Chapter 3) 
Tuesday, Dec. 4    (Test 5 – Chapters 4 and 11.1, 11.2)  
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Final Exam is on Saturday, December 8, 2018 at 5:00 – 6:50 pm 
 
 

Students must purchase four items for this course. First, the textbook is used regularly. You will be required 
to read the textbook before every class and verify your understanding of that reading by completing a graded 
Concept Check assignment prior to every lecture.  Students may choose to (1) buy the textbook at the 
bookstore comes bundled with EWA® access), or (2) use the e-version that comes free with website purchase. 
Second, upon registration for this class, students receive two weeks free access to EWA®. However, a 
personal access code to this website must be purchased before this guest access expires. Third, a Math 
Notebook is required for note-taking, homework, quizzes, and organization of other important class handouts.  
Fourth, a scientific calculator that is not a graphing calculator so that you may use it on a test or a quiz.  It is 
not the responsibility of the department to supply students materials, so make sure each of you come prepared 
to class with paper, pencils/pens, and a calculator.  If you cannot afford these four items by the end of the 
second week of class, please drop Math 109 and take it another semester when you have sufficient funds to 
buy materials. 
   

All assignments, quizzes, and tests have specific due dates that will be provided on the first day of class in an 
Assignment Calendar. Assignments will not be accepted late. Students should not ask instructors or Math 
lab staff for time extensions on any assignments as none will be given. A preferable solution is to work with 
peers and use the services provided in the Math lab or Center for Academic Access & Success (CAAS center) 
so that all assignments are completed during the designated time frame. 
 

GRADING POLICY: There are seven categories of assignments, and the following percentiles determine 
your final grade: 
 
 Homework                  (10%) 
 Pre-Quizzes/Pre-Tests        (5%) 

Quizzes                 (5%) 
 Concept Checks on Reading                  (10%) 
 Exams                 (50%) 
 Final Exam       (20%) 
                     Total: (100%) 
 
Your grades are available on EWA® under the tab “My Grades” at the top left of the screen, so paper grade 
reports are not provided. Please check scores at your own convenience as the site is available 24/7; you can 
compute your own average at any time. This scale will determine your final grade: 
 
 A:  90 – 100%   
 B: 80 – 89.9% 
 C: 70 – 79.9%  
 D: 60 – 69.9%    
 F: below 60%  
 
 
 

The quizzes for Math 109 will be completed on EWA®, and you must achieve a 75% on the Pre-Quiz 
that’s due the night before the Quiz in order to take that Quiz (if you get less than 75%, you will be 
locked out of the quiz and get a zero on it). In other words, to take Quiz 1 on Sections P2, P3, P4 on 
Thursday, you must get at least a 75% on Pre-Quiz 1 on Sections P2, P3, P4 that’s due on Wednesday 
night. Also, to take the Pre-quiz you need at least a 75% on the Homework for sections P2, P3, P4.  As you 
will be allowed to use your own notebook during the Quiz, it is in your best interests to carefully work 
every homework and Pre-Quiz problem on paper so you have this resource to refer to while you are 
taking the Quiz. 
All students will take the quiz in the Math Lab.  There is a maximum 60 minute time limit.  Students are 
required to bring their own non-graphing calculators if they wish to use one during the quiz.   
 
 
.   
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SPECIAL CLASS POLICIES: 
 Turn off all cell phones prior to the start of class!  

 Department of Mathematics and Computer Science 

Policy on Use of Cell Phones and other Electronic Devices 
During all lecture and instructional periods, students must place all cell phones, smart phones, mp3 
players, Bluetooth devices, or headphones in the OFF position and stored in pockets, book-bags, 
purses, etc. During these periods, students shall not have these devices in their hands, placed on their 
desks, or in view of the instructor, the student, or other students. 

 
During all assessments (tests, quizzes, final exams), no electronic devices, except conventional 
calculators when permitted by the instructor, should be accessed, used, or in view of the instructor, the 
student, or other students. 

 
If a student violates this policy, the instructor has the obligation to dismiss the student from the 
classroom if the behavior is not immediately corrected. In the event that a student violates this 
policy during an assessment, then the student will receive a score of zero (0) or grade of failure 
for that assessment.  Multiple violations of this policy will result in the student being referred to the 
Office of Student Affairs under the Disruptive Conduct in Classroom Policy. 
 
 

 Students in MATH 109 are expected to take full advantage of technology-based learning support 
available through this course.  EWA® allows students access to a variety of interactive support vehicles 
including videos and additional examples.   

 You are expected to take notes every day in your math notebook. Lectures from class may be presented 
in PowerPoint form and these are made available on EWA® so that you can review the material that was 
presented. However, research has shown that taking notes is extremely important to the learning process. 

 Students enrolled in all sections are expected to complete their assignments independently.  Do not let 
other people do your homework for you or your grade will suffer. Instead, use the on-demand tutoring 
available in the Math lab to get the help you need to understand the material for yourself. 

 
For all Homework, Concept Checks, Pre-Quizzes, and Pre-Tests, the assignments are to be done online using 
EWA®.  DO NOT WAIT UNTIL THE LAST MINUTE TO COMPLETE AN ASSIGNMENT!  
Assignments will not be reopened for loss of power or loss of internet.  If these are possibilities or you do not 
have internet at home, you must complete assignments that day, before you leave from the campus. 
 
HOMEWORK:   
 Homework is on EWA® and the due dates are on the Assignment Calendar. Homework will not be 

accessible until a grade of 90% is achieved on the previous Concept Check. A grade of 75% is required 
on homework assignments relating to a quiz before the pre-quiz will be accessible.  

 Even though you are working online, you are required to show all work on every homework problem in 
your math notebook. As you will be allowed to use your own notebook for Quizzes, it is in your best 
interests to work every problem on paper so you can use your notes to help you. 

 Due dates are on the Assignment Calendar. No late assignments are accepted; do not ask for extensions. 
 
PRE-QUIZZES: 
 These assignments are on EWA® and will assist students in preparation for the Quizzes given in the Math 

Lab.  Just like the homework, students will have multiple attempts at the Pre-Quiz assignments. 
 As you will be allowed to use your own notebook for Quizzes, it is in your best interest to work every 

Pre-Quiz problem on paper so you can use your notes to help you. 
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 You must achieve 75% on each Pre-Quiz in order to take the Quiz on that same material the next 
day. If you do not get a 75%, you will be blocked from the quiz and get a zero. 

 Due dates are on the Assignment Calendar. No late assignments are accepted; do not ask for extensions. 
 

PRE-TESTS:  
 These assignments will assist students in preparation for the tests that are given during the semester.  Just 

like the homework and the Pre-Quizzes, students will have multiple attempts at the Pre-test assignments 
to ready each individual for the test.  

 Due dates are on the Assignment Calendar. No late assignments are accepted; do not ask for extensions. 
 

QUIZZES: 
 Each student will take 8 quizzes during the semester. 
 Quizzes will be taken on the Thursdays listed on the Math 109 calendar.  
 You must sign up in the Math Lab on Wednesday (between 9am – 5pm) to schedule a time to 

take the quiz on during one of the time slots on Thursday. Students are allotted only one time slot 
for the quiz. If you miss your appointment time, you will receive a grade of zero. Quizzes begin 
promptly at the top of each hour. Students are allotted a maximum of 50 minutes.  

 The Quizzes are online on EWA®, and require a password to be entered by the Math Lab staff. There 
are 20 attempts on each problem. So, you have up to 1 hour to work, doing problems over multiple 
times if you desire to get the best score possible. You may use your written notes from class or 
homework, but no online resources like PowerPoint lectures or other websites permitted! The only 
website that may be open during the quiz is EWA® Quiz page. If you are caught on any website, it 
will be considered cheating and you will get a zero. 

 Please go to the bathroom, etc. before you start taking a quiz. You are not permitted to leave the Math 
Lab once you’ve started taking quizzes for any reason. 

  Quizzes will not be extended once they are due so it is each student’s responsibility to arrive early 
and complete the quiz in advance of the completion time.  

 Every student is REQUIRED to bring their UMES student ID to the Math lab to reserve and to 
take the quiz.  If any student does not present their ID upon request, the student will not be allowed 
to take the quiz. 

 
 

CONCEPT CHECKS:   
 There are 40 sections of the textbook taught in Math 109 (Prerequisite Sections, as well as Chapter 1 – 4 

and the first part of Chapter 11), for which you will be required to complete a concept check for 38 of 
those sections. 

 Prior to class meeting time, you are responsible for reading the section being covered each day in the 
textbook. Then, before you come to class, you must take a short quiz on EWA® (called a Concept Check) 
to show you understand the basic ideas in that section.  

 Concept checks do not include how to use formulas in problems or applications. Instead, they help you to 
recall past formulas or strategies, learn new vocabulary, and get you ready for class so that your instructor 
can focus on working problems and modeling mathematical ideas using those concepts. 

 Because lectures occur 3 days a week, concept checks are due nearly every Monday, Wednesday, & 
Friday before class begins.  They are due the minute the class begins. 

  Concept checks are graded by EWA®, so please take them seriously. A grade of 80% on the Concept 
Check is required in order for the Homework on that section to be accessible. Students are expected to 
reread and rework Concept Checks to achieve the required level of performance. 

 Due dates are on the Assignment Calendar. No late assignments are accepted; do not ask for extensions. 
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EXAMS:   
 There are five traditional paper-and-pencil exams which will be given during the five specific dates (see 

Math 109 calendar) from 11 am – 12pm. The tests dates are found earlier in this syllabus.  The tests must 
be taken during this time with no exceptions. 

 There is a comprehensive departmental final exam. You will take this final exam on the date according to 
the schedule provided by the university. You must score at least 50% on the final to pass this class. 

 You are expected to take exams on test days. If you have an emergency and miss a test, you will take a 
zero on that test. No late or make-up tests will be provided, and no exam scores are dropped.  

 All students will be able to take the exam on the given date in the syllabus as there will be no prerequisite 
assignment required to take the exam. 

 Every student is REQUIRED to bring their UMES student ID to the testing room to take the test.  
If any student does not present their ID upon request the student will not be allowed to take the 
exam. 
 

STUDY LOGS (Required):  
 You are required to spend 2 hours per week in supervised study activities.  
 These hours may be done at your own convenience and must consist of a combination of the following 

two activities:  
(1) Attending one of the one-hour weekly Study Sessions provided on either Tuesday at 11 AM in the 
 EACM 1069 or on Wednesday at 5PM in the EACM 1069  
(2) Working with official tutors in the Math lab in the EACM 1061. 
No substitutions of other study activities are permitted for these two particular hours. The time in the 
Math lab will be automatically recorded in the computer system (students must make sure to log in when 
arriving and leaving the Math lab). The time for the Tuesday and Thursday study sessions are recorded on 
the study session sign- in sheet. Each week, the instructor will be provided a copy of the student’s hours 
for grading. 
 

 

 
ATTENDANCE:   
Attendance is taken every day at the top of the hour.  You are in attendance if you respond to your name when 
the roll is called.  There is no provision for tardiness (See UMES Attendance Policy at end of this syllabus.)  
In addition, after 3 absences you will be sent a letter from the Math Dept. Chair informing you that you are in 
danger of failing the course for attendance.  After 6 absences, your grade for the semester will be a grade of 
“F”.  In order to avoid receiving the “F” at this point, any student obtaining 6 unexcused absences will need to 
withdraw from the course. 
 
 
 

   
Study Session: 
A study session will be provided in the EACM 1069 on Tuesdays (11 AM - 12 PM) and repeated on 
Wednesdays in the EACM 1069 (5PM-6PM). During these sessions we will do problems of the kind you find 
on your homework and tests. Attendance is taken, and this hour may also be recorded in your Study Log.   
 
EXTRA CREDIT: 
There will be an extra credit question on all five tests and all eight quizzes.  This will provide motivation for 
students to work hard and improve their grade. 
 
Math 109 Notebook: 
Your math notebook is kept in a 3-ring binder, documents progress, and organizes materials.  Bring this 
notebook to class daily. Guidelines for Math Notebook posted on EWA under “Resources” so you know 
how to organize your notebook. Bring your notebook anytime you visit the lab.  Personnel there will evaluate 
student Notebooks and suggest ways to improve organizational skills. 
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INSTRUCTIONS FOR STUDENT ATHLETES:  

Any student athlete (or participant of other University activities) enrolled in class must make an appointment 
within the first week of the semester to meet with the instructor so that game schedules and travel schedules 
can be discussed and the instructor can clarify for the athlete procedures and policy on make-up 
work.  Student athletes are reminded that absences (whether excused or unexcused) do not relieve them of 
their responsibility to complete course assignments.  Instructors must know in advance that absences related 
to athletic events will occur so that early planning can take place.  (See attached policy on class attendance). 

 

Excused Absences: 

All students must remember that class missed for reasons accepted by your instructor as excused absence by, 
it is the student’s responsibility to obtain the notes and any other information that was missed during 
class.  Everyone is required to learn all of the material contained in the Math 109 course.  All of the 
homework, concept checks, Pre-tests, and the Pre-quizzes can be done from home so even if a student cannot 
attend class these assignments are still required to be completed by the due date.  To be excused, a student 
must bring written documentation as proof of an unavoidable absence.  No phone calls will be made to 
confirm as it is the student’s responsibility to provide that documentation in writing. 

Simply put:   If no documentation is provided, this means the absence will not be excused. 

 

University Dress Code 

Students are expected to exercise good judgment concerning appropriate dress for the classroom. Dressing appropriately 
in an environment that is conducive to learning requires that clothing not be distracting and is sufficient in quality and 
quantity to cover and protect the body (particularly in laboratories). Individual freedom of dress is upheld at UMES, but 
students should be respectful of sensitivities of others and recognize that dressing professionally is a part of training that 
UMES desires to provide.  Attire that is more appropriate for the bedroom or night clubs should not be worn in the 
classrooms, as such may be distracting or offensive to others. 

 

Academic Honesty 

Students are expected to secure, read, and understand their rights and responsibilities relative to academic honesty under 
the UMES Student Code of Conduct:  Student Judiciary Manual 
(http://www.umes.edu/students/UMESStudentCode2003.pdf).  Students who cheat by violating the integrity of testing 
situations, copying the work of others, or representing as their own work that they did not actually do will result in a zero 
grade.  Of course, students may appeal the decision of their instructor.  This will require the instructor to register the 
incident formally to the Office of the Vice President for Student Affairs in accordance with established University policy 
and procedure. 

Student Professional Code of Conduct 

This Student Code of Conduct was created to support a productive and stimulating learning environment in all School of 
Business and Technology classes. The code is designed to help ensure a positive atmosphere for the vast majority of 
students who currently exhibit the professional standards detailed below.     

 Students should exhibit professional classroom values and behavior by: 
o Engaging in appropriate communication and interaction. 
o Demonstrating trust, respect and civilities. 
o Approaching course content as important and necessary for success in business. 
o Engaging in responsible classroom activities such as: 

 turning off cell phone ringers 
 avoiding unnecessary talking 
 not reading outside material or doing other work during class 

 Students should contribute to a positive learning environment by: 
o Arriving, attending, and departing class in a professional manner. 
o Taking responsibility for team and individual assignments. 
o Developing cooperative relationships with other students and faculty.  

 Students should support a professional environment within the School of Business and Technology by: 
o Avoiding inappropriate language in and near classrooms and offices. 
o Refraining from unrealistic expectations in dealing with administration, faculty, and staff. 
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 Students must uphold the academic integrity standards as explained in the university’s on-line Undergraduate 
Catalog.  Academic integrity is conceptualized as doing and taking credit for one’s own work.  Violations of the 
university’s academic integrity standards include, but are not limited to: 

o Cheating in the classroom.  Cheating includes using unauthorized sources of information and providing 
or receiving unauthorized assistance on any form of academic work. 

o Plagiarism.  Plagiarism includes the copying of language, structure, ideas, or thoughts of another, and 
representing them as one’s own without proper acknowledgment. 

o Unauthorized Possession or Disposition of Academic Materials.  Unauthorized possession or 
disposition of academic materials includes the unauthorized selling or purchasing of examinations or 
other academic work; stealing another student’s work; unauthorized entry to or use of material in a 
computer file; theft or mutilation of library materials; and using information from or possessing exams 
that an instructor did not authorize for release to students. 

o Falsification.  Falsification encompasses any untruth, either verbal or written, in one’s academic work. 
o Facilitation of Cases of Academic Dishonesty.  Facilitation of any act of academic dishonesty 

including cheating, plagiarism, and/or falsification of documents also constitutes violation of the 
university’s academic integrity. 

 Violations of the University of Maryland Eastern Shore’s academic integrity policies will be handled in accordance 
with the procedures discussed in the on-line Undergraduate Catalog.  

UMES Policy for Class Attendance 

1. The University expects all students to take full responsibility for their academic work and progress. All students must 
meet qualitative and quantitative requirements of each course in their curricula to progress satisfactorily. They are 
expected to attend classes regularly, for consistent attendance offers the most effective opportunity open to all students to 
gain command of the concepts and materials for their courses of study. Absences (whether excused or unexcused) do not 
alter what is expected of students qualitatively or quantitatively. 
2. In many courses, in-class participation is an essential part of the work of the course, such as courses requiring group 
discussion, laboratories, clinics, public speaking or language conversation, or performance of particular skills. In other 
courses, occasional in-class assessments may occur, without prior notice. 
3. The University will excuse absences of students that result from instances such as: illness (where the student is too ill 
to attend class), death in the immediate family, religious observance (where the nature of the observance prevents the 
student from being present during the class period), participation in University activities at the request of the University 
authorities, and compelling circumstances beyond the student’s control. Students requesting excused absences must 
furnish acceptable documentation to their course instructors to support their assertions that absences were the result of 
one of these causes. However, the nature of some courses will preclude makeup of assessments missed. In these cases, 
students will not be penalized for excused absences; grades will be computed on actual assessments as explained in the 
course syllabus. Otherwise, students with excused absences will be given an opportunity to make up missed assessments. 
The responsibility for granting excused absences and determining which assessments can be made up lies with the 
instructor of each individual course. Absences (whether excused or unexcused) do not relieve the students of their 
responsibility to complete the course assessments. Instructors are especially understanding in cases related to health 
and/or death, provided the student provides proper documentation. 
4. Students must notify their instructors of the reason for any absences as soon as possible. When the reason for an 
absence is known in advance (for example, in cases of religious observance or participation in University activities at the 
request of University authorities), students must inform their instructors two weeks prior to the absence, if known that far 
in advance or immediately upon discovering the impending absence. Prior notification is particularly important in 
connection with examinations and other major assessments since failure to reschedule them before conclusion of the 
final examination period may result in loss of credits during the semester. Where the reason is not known in advance (for 
example in cases of health related emergencies or compelling circumstances beyond their control), students must inform 
their instructors as soon as possible after its development. 
5.  In cases of dispute, the student may appeal to the chair of the department offering the course within one week from 
the date of the refusal of the right to make-up assessment. In those cases where the instructor is the chair, the appeal may 
be made to the dean. The dean’s decision will be final in all cases. When permitted, a make-up assessment must be given 
on campus unless the published schedule or course description requires other arrangements.  The make-up assessment 
must be held at a time and place mutually agreeable to both the instructor and the student. The make-up assessment must 
not interfere with the student’s regularly scheduled classes. In the event that a group of students requires the same make-
up assessment, one make-up assessment time may be scheduled at the convenience of the instructor and the largest 
possible number of students involved, and a second make-up for the remaining group. 
6. All students are expected to attend all classes. Excessive unexcused absences for any reason may result in either a low 
grade or course failure. All students will be considered excessively absent from a class if they miss a class more hours 
during the semester or term than the class meets each week. For example, a student should not miss (unexcused 
absences) a class that meets three hours per week more than three hours during the semester or term nor be absent from a 
class that meets one hour per week more than once during the semester or term. 



 9

 
 

Disability Statement 
Students capable of success, regardless of their disabilities are admitted to the university.  The faculty and staff of the 
University of Maryland Eastern Shore work cooperatively to assist their students in achieving their educational 
goals.  Moreover, students with disabilities are accommodated in accordance with both federal and state laws.  To 
receive special accommodations for a disability, the student must register with Student Disability Services (SDS) 
before any accommodations can be granted.  At the time of registering for disability services, please bring 
documentation to support your claimed disability.  The documentation must be recent and provided by a licensed 
professional with expertise in the special disability area.  If you have any questions about disability services or 
accommodations, please contact Dr. Dorling K. Joseph at (410) 621-3446.  Student Disability Services (SDS) is 
located in the Student Services Center (SSC, Suite 2165). 
 
 


